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The Self Service portal is used to perform special tasks such as requesting and tracking for professional,
sick or vacations days and various other employee functions. Please follow these directions to log into the
system.

Log in to Employee Self Service

1. Visit the Lawrence Public School website located at http://www.lawrence.k12.ma.us

2. Click on the Faculty tab from the menu at the top of the page, then select "Employee Self Service".
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NOTE: On mobile devices you may need to tap on the Menu icon before you can select the
Faculty menu.

3. At the Self Service page, click on the Log In icon located at the top-right of the page.

4. At the Login page, enter your username and password to log into the system.

NOTE: Your username is your Munis Employee ID that is printed on your paycheck/pay stub. If
you can't find your Employee ID check out the article on retrieving your user name.

NOTE: If you are a new employee or have never logged in before the password will be set to the
last 4 digits of your Social Security number. Upon logging in you will immediately be prompted to
change your password. If you need to reset your password check out the article on resetting your
Employee Self Service password.
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