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1. Install the Intune Company Portal app from  Google Play  .
2. Install the Microsoft Authenticator app from  Google Play  .
3. Open the Company Portal app 

https://kb.lawrence.k12.ma.us/category.php?id=28
https://play.google.com/store/apps/details?id=com.microsoft.windowsintune.companyportal
https://play.google.com/store/apps/details?id=com.azure.authenticator&hl=en_US&gl=US


4. Sign in with your school account 

5. On the Company Access Setup screen, review the tasks required to enroll your device. Then tap
BEGIN. 



6. On the privacy information screen, review the list of items that your organization can and can't
see on your device. Then tap CONTINUE. 

7. Review the Google terms for creating a work profile. Accept the terms to continue. The
appearance of this screen varies based on OS version. 



8. Wait a few minutes while your work profile is set up. Then select Next. 

9. On the Company Access Setup screen, confirm that the profile has been created. Then tap
CONTINUE to proceed to the next enrollment task. 



10. Wait while the app registers your device. When prompted to, sign in with your work account. 

11. On the Company Access Setup screen, confirm that the work profile is active. Then tap
CONTINUE to proceed to the next enrollment task. 



12. Optionally, when prompted to view suggested work apps in Google Play, tap OPEN. If you're not
ready to install apps, you can do it later by going to the Google Play app in your work profile. 

 In the app drawer, you will now see a divider for your  Personal apps  and for your 
 Work apps  . 

 You can turn off your work profile when you are on vacation or not working over the
weekend by following this guide:   Pause or turn on your work profile  

https://support.google.com/work/android/answer/7029561?hl=en 


 

 



 

 

 From this point on, you can open the  Work Play Store  through your  Work Profile 
and install apps like: Outlook, Google Drive, Excel, Teams, etc. 



 

 

 Once the work copy of  Outlook  is install open it from the app drawer 



 

 

 Outlook for Work will ask if you want to add an existing account 



 

 

 Type in your  LPS Email address  , then tap  Continue  



 

 

 If you receive you    More Information Required    pop up
please follow the steps in this guide:    How do I set up
Multi-Factor Authentication? 

https://kb.lawrence.k12.ma.us/article.php?id=24
https://kb.lawrence.k12.ma.us/article.php?id=24


 After adding your Outlook account, tap on  MAYBE LATER  

 

 

 You now have access to your Outlook email 



 

 

 This guide can be helpful for modifying this app to your
needs:    Optimize the Outlook mobile app for your iOS or
Android phone 

https://support.microsoft.com/en-us/office/optimize-the-outlook-mobile-app-for-your-ios-or-android-phone-de075b19-b73c-4d8a-841b-459982c7e890
https://support.microsoft.com/en-us/office/optimize-the-outlook-mobile-app-for-your-ios-or-android-phone-de075b19-b73c-4d8a-841b-459982c7e890
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